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1. Introduction 

 

 
At Coton-in-the-Elms Primary School we recognise that all pupils have the right to be educated 

in a safe, caring and supportive environment without distraction and disruption to their 

learning. It is a primary aim of our school that every member of the school community feels 

valued and respected, and that each person is treated fairly and well. We are a caring 

community, whose values are built on mutual trust and respect for all. 

 

We believe that the responsibility for ensuring that our pupils develop self-discipline and an 

awareness of responsibility to others is a joint one between parents, pupils and staff. The 

School behaviour policy is therefore designed to support the way n which all members of the 

School can live and work together in a supportive way. It aims to promote an environment 

where everyone feels happy, safe and secure so that people can work together with the 

common purpose of helping everyone to learn. 

 

Additionally, this policy is to make clear to everyone involved in the life of the School exactly 

what is expected of the pupils. It has been written in consultation with all those expected to 

implement it, namely children, staff, parents and governors. 

 

 

2. Aims 

 

 
In accordance with our School vision of P.E.A.C.E. we aim to: 

 

 To value and appreciate one another, irrespective of age, gender, creed or race, and 

to acknowledge that everyone has a part to play within our School community; 

 

 To provide a safe, caring and calm environment in which quality learning can take 

place; 

 

 To promote fairness, consistency and clear expectations throughout the School 

community; 

 

 To listen with respect to one another and be conscious to never to damage another’s 

self-esteem; 

 

 To gain understanding and commitment regarding the policy from all members of the 

School community. 

 

3. Our expectations of pupils 

 

 
We expect children to: 

 Follow instructions as and when they are given; 

 

 Follow School routines; 
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 Show respect to both children and adults; 

 

 Be polite and well mannered; 

 

 Always tell the truth, even when they make a mistake; 

 

 Promote a positive image of the School buildings; 

 

 Walk within the School in a quiet and orderly manner; 

 

 Take every opportunity to learn; 

 

Staff responsibilities 

 

 To make clear our expectations of good behaviour; 

 

 To treat all children fairly and with respect; 

 

 To raise children’s self-esteem and develop their full potential; 

 

 To provide a challenging, interesting and relevant curriculum; 

 

 To physically and emotionally create a safe, pleasant and stimulating environment; 

 

 To use rewards, rules and sanctions clearly and consistently; 

 

 Be a good role model; 

 

 To develop a class charter with children so that the children are very clear about how 

they are expected to behave; 

 

 To form a good relationship with parents/carers so that all children can see that the 

key adults in their lives share a common aim; 

 

 To deal with any incidents promptly and inform parents/carers when necessary; 

 

 To recognise that every child is an individual and to be aware of his/her needs. 

 

Parents’/carers’ responsibilities 

 To make children aware of appropriate behaviour in all situations; 

 

 To encourage independence and self-discipline; 

 

 To show an interest in all that their child does in school; 

 

 To foster good relationships with the School 

 

 To know the School rules and expectations and to support the School in the 

implementation of this policy; 
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 To alert the School as soon as there are any concerns. 

 

4. Encouraging good behaviour. 

 

 
Our rules 

 

At Coton -in-the -Elms Primary School we have adopted rules in accordance with our School’s 

vision. 

 

We are gentle 
 

We don’t hurt others 

We are kind 
 

We don’t hurt anybody’s feelings 

We listen 
 

We don’t interrupt 

We are honest 
 

We don’t cover up the truth 

We persevere 
 

We don’t waste our own or other’s time 

We look after property 
 

We don’t waste or damage things 

Staff actively seek opportunities to give praise as a sincere and prompt response to positive 

behaviour or achievement. Positive behaviour is acknowledged through awarding house 

points, certificates, hot chocolate nomination and stickers for positive behaviour and 

achievement in areas across the curriculum. 

 

As a reward for keeping the  “Golden Rules” the children have “Golden Time” on Friday 

afternoons which provides a choice of different activities as a reward for keeping the “Golden 

Rules” during the week. 

 

Children who break the rules lose part of their  “Golden Time” in 5 minute intervals. Their 

picture is displayed on a tracker inside the classroom. Should behaviour improve children can 

move back up the zone board. 

 

Every Friday the School also awards certificates to those who deserve a “Special Mention”. 

These certificates are themed each week and one of our vision words is chosen as a focus: 

perseverance, enjoyment, awe and wonder, compassion or excellence. The certificate is taken 

home and n “elm leaf” with the child’s first name and reason for being awarded the “special 

mention” is displayed on the collaborative tree display. 

 

At the end of each half term, Golden Dove awards are presented to children who have worked 

hard during this time. Children will be rewarded with a trophy, with the child’s name displayed 

next to this as well as receiving individual certificates. Parents are invited if their child is 

receiving this award.   

 

 

 

 

 



Pupil Behaviour Management                       Version 4                                                                   Page 6 of 
11 
 

5. Restorative Practice 
 

 

Restorative practice is a way of working with conflict that puts the focus on repairing the harm 

that has been done. It is an approach to conflict resolution that includes all of the parties 

involved. 

The Restorative Justice Council said: 

 “A report published by the Department of Education gave whole school restorative 

approaches the highest rating of effectiveness of preventing bullying, with a survey of 

schools showing 97% rated restorative approaches as effective. 

 Experience and evidence at local and national levels has shown that restorative 

processes have a positive impact in changing school cultures, especially with regard 

to attendance and behaviour, when embedded” 

 
Emotional symbols are used to help children identify and name the emotion(s) they are feeling. 

Each classroom has a prayer area, which also serves as a “reflection station”. This will be a 

place where children can take time to reflect. The area will have books about feelings, fidget 

toys and reflection sheets, children are encouraged to use this space of their own accord. 

Once the child has calmed down/is ready then a reflection sheet must be completed and 

stored in class files. The comments on the reflection sheet need to be discussed with the child 

at an appropriate time. Each half term the headteacher will report on behaviour instances, 

including the number of children completing reflection sheets. 

 

 

6. Other strategies 

 

To support our behaviour strategy, we offer a differentiated curriculum aimed at meeting 

individual needs. There is also a range of extracurricular activities to help children become 

involved in school life in a positive way. 

We: 

 Explain the behaviour we wish to encourage; 

 

 Take time to talk to children about the issues and how best to deal with conflict; 

 

 Recognise and highlight good behaviour as it occurs; 

 

 Praise children for behaving well; 

 

 Encourage children to be responsible for their own behaviour; 

 

 Reward individual children and groups of children for behaving well. 

 

In addition to the olden Rules, we encourage the growth of positive behaviour by recognising 

and rewarding achievement in both academic and personal/social development as follows: 

 Teachers praise; 

 



Pupil Behaviour Management                       Version 4                                                                   Page 7 of 
11 
 

 Public praise – in rewards at assemblies; 

 

 Sending to the Headteacher or other relevant member of staff for recognition; 

 

 Awards of certificates/badges; 

 

 Giving of special responsibilities; 

 

 Choice of preferred activities during the week or at specific times chosen by the 

teacher; 

 

 Give merit points 

 

 Inform parents/carers of particular examples of good behaviour: e.g., kindness or 

caring through notes home/word of praise at the end of the day. 

 

Class Rules: 

Each teacher will negotiate rules within their class These will fall within the framework of the 

whole school rules/Golden Rules and will be ensure appropriate attention to both rewards and 

sanctions. Class rules will be displayed in each class. 

 

 

7. Unacceptable Behaviour 

 
 

There is no place for child on child abuse, violence, bullying or harassment (racial, sexual or 

other), vandalism and rudeness to adults, bad language or dishonesty within our school 

community. Children in primary school are still learning to manage their feelings and 

understand right from wrong in different situations. 

 

There is a behaviour Zone Board in every class. Children start the day in the green zone. To 

earn their 5 minutes towards Golden Time on Friday the children must be in the green zone 

by the end of the day. If children are particularly well behaved and impress the staff in school, 

then they can move to the silver zone. This will enter them into the prize draw at the end of 

the week. If children go above and beyond then they can reach the gold zone, this will award 

them a hot chocolate nomination, where 10 names will be drawn every fortnight. The more 

nominations, the greater the chance of receiving the treat! 

 

If behaviour is not appropriate and does not follow our school rules then the child will receive 

“the look”, which will show children that the behaviour is not acceptable. If this behaviour 

continues, then a verbal warning is issued by the teacher. 

 

If behaviour does not improve then they will move down to the orange zone and there will be 

5 minutes time out of class at the reflection station. If behaviour still does not improve, then 

the child’s name will move to the red zone and there will be 5 minutes time out in another 

class; the 5 minute golden time will not have be earned for that day. 
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Persistent poor behaviour will result in the child being brought to a senior leader in school, 

who will give a verbal warning and record the incident in the Behaviour Log. In Key Stage Two 

the child may be asked to write out the  school rules or a letter of apology. 

 

Further concerns with behaviour or extreme incidents such as fighting and use of inappropriate 

language will result in being sent to the Headteacher who will contact the parents/carers. 

Coton-in-the-Elms School believes in positive behaviour, which raises self-esteem and makes 

school life pleasant for all. 

 

Occasionally children may have difficulty with finding the right behaviour. There is a staged 

process within the area of Special Educational Needs through which a child will progress. This 

will often involve help from an outside agency. 

 

Each incident will be reviewed on an individual basis to ensure that Coton-in-the-Elms School 

remains fully inclusive, making decisions based on specific needs of all children. 

 

 

 

8. Behaviour Management 

 

When dealing with unacceptable behaviour, we are conscious to always maintain a child’s 

self-esteem and communicate that it is the behaviour that is bad not the child. 

Deprivation of any part of the school curriculum should only be considered as a last resort. 

Extra work such as maths or writing, should not be given as this promotes a negative image 

of academic work, quite the opposite to our aim. 

The adult responsible should deal with minor infringements at the time. It weakens the 

authority of those such as class teachers and mid-day supervisors to make undue use of 

hierarchy. 

Management of poor behaviour should, wherever possible, be immediate and of an 

appropriate duration. 

Strategies for minor infringements might normally include: 

 Clear warning; 

 

 Time out, at the teachers discretion (this must be supervised); 

 

 Appropriate handling of attention seeking behaviour; 

 

 Private verbal rebuke or reminder; 

 

 Repetition of tasks if necessary; 

 

 Removal from the scene of disruption; 

 

 Isolation within the classroom; 

 

 Withdrawal of privilege – loss of break time; 
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 Informing and discussing with parents/carers; 

 

For more serious offences or continued transgressions: 

 

 Logging of incidences; 

 

 Separating from class and referring to senior Teacher/Headteacher; 

 

 Establishing a behavioural contract with the child and parents/carers’ 

 

 Begin the staged model of the Special Educational Needs Code oof Practice. 

 

In case of persistent or serious misbehaviour, children may be excluded from school for a 

definite period or permanently. See also policy for Exclusion.  

 

 

9. Physical restraint and guidance 

 

There may be rare occasions when, for the child’s safety, or for the safety of others, a child 

may need to be physically restrained by staff. 

This will always be carried out in accordance with Government guidelines on the use of 

reasonable force in schools. See Department of Education website 

Under Section 93 of the Education and Inspections Act (2006) all members of school staff 

have a legal power to use reasonable force on and off school premises where the member of 

staff has lawful control, or is in charge, of the pupil concerned. The decision on whether or not 

to physically intervene is down to the professional judgement of the member of staff concerned 

and has to be judged on a case-by-case basis.  

This legal power can also apply to people whom the Headteacher has temporarily put in 

charge of pupils such as unpaid volunteers or parents/carers accompanying children on a 

school organised visit. 

All teaching staff will receive training on the use of physical restraint. Volunteers/parents 

should not place themselves in a situation where they are alone with a child, as they are 

unlikely to have up to date training.  

What is reasonable force? 

Being reasonable in the circumstances – this means using no more force than is needed to 

deal with the situation. 

All staff should be mindful of their legal duty to make reasonable adjustments for disabled 

children and children with special educational needs. 

When can reasonable force be used? 

 Reasonable force can be used to prevent children from hurting themselves or others, 

from damaging property, or from causing disorder; 
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 In School, force is used for 2 main purposes – to control children or to restrain them; 

 

School can use reasonable force to: 

 

 Prevent a child leaving the classroom, where allowing the child to leave would risk their 

safety or lead to behaviour that disrupts the behaviour of others; 

 

 Prevent a child from attacking a member of staff or another child, or to stop a fight in 

the playground; 

 

 Restrain a child at risk of harming themselves through physical outbursts. 

 

Schools cannot: 

 Use force as a punishment – it is unlawful to use force as a punishment. 

 

Schools should not: 

Suspend staff as an automatic response to an accusation that a member of staff has used 

excessive force. Adherence to the procedures for dealing with allegations against staff should 

be used in the first instance. 

Any complaints about the use of force should be thoroughly, speedily and appropriately 

investigated. 

 

10. Parents/carers  
 

Home is the most dominant influence in a child, affecting their attitudes and behaviour. We 

believe that parents/carers want their children to be able to take full advantage of all the 

activities offered in the School. Co-operation between parents/carers and staff is essential. 

 

School will do all it can to help each child and we would be grateful if parents/carers could 

help by: 

 

 Talking to their child about the School’s expectations on behaviour, thus supporting 

this policy; 

 

 Responding to all communications about your child’s behaviour’ 

 

 Ensuring that when you are on School premises, you show, by example that you are 

mindful of School rules; 

 

 At our induction afternoons for children new to the school the “Golden Rules” will be 

explained and in addition, parents/carers will be reminded of the “Golden Rules” at the 

start of each School year. 
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11. Mid-day Supervisors 

 

 
Mid-day supervisors will be made aware of the Behaviour Policy and will implement the rules 

where they apply to them and their time with the children. 

 

In the playground and the dining room, they try to be positive with the children and take notice 

of good behaviour and kind acts. 

 

 Time out will be given for incidents and children will be brought inside to the Senior 

Teacher in the first instance and then referred to the Headteacher. 

 Reward stickers for positive lunchtime behaviour are available, as well as weekly 

lunchtime reward, to be presented at Friday’s awards assembly. 

 

 


